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 Family Law  

ORDER TO SHOW CAUSE 

6 STEPS: 
 

 

 

 

 

 

 

 

 

 

 

 

     

 

 

 

 

 

 

 

 

STEP 1.  PICK UP THE ORDER TO SHOW CAUSE PACKET. 

STEP 2.  COMPLETE THE PAPERWORK. 

STEP 3.  SUBMIT FORMS TO THE COURT FOR  FILING WITH THE FILING 
FEES OR FEE WAIVER. 

STEP 4.  RETURN TO  COURT TO PICK UP THE FORMS. 

STEP 5.  SERVE THE DOCUMENTS. 

STEP 6.  APPEARING IN COURT. 
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FL-08  E07-03    

Family Law 

ORDER TO SHOW CAUSE (CONTINUED) 
 

 

  

You must file an Order to Show Cause versus a Notice of Motion in the following circumstances; 

a) You are opening a new case and serving this along with a Summons for Divorce or 

Paternity; 

b) You are requesting temporary orders;  

c) If there is an existing case but the other party hasn’t appeared yet in that case, or  

d) You are filing this motion AFTER a JUDGMENT has been entered.  

 

 

� Form FL-300, Order to Show Cause (1 page) 

� Form FL-310, Application for Order and Supporting Documentation (2 pages), plus: 

¨ Form MC-031, Attached Declaration (if additional space is needed) 

� Form FL-105, Declaration Under Uniform Child Custody Jurisdiction and Enforcement 

Act (UCCJEA) (use only if minor children under the age of 18 are involved) (2 pages) 

� Form FL-105.3c Attachment to Declaration Under Uniform Child Jurisdiction and 

Enforcement Act (UCCJEA) (1 page)   [Use this form if more than 2 children are involved 

in this case] 

� Mediation Referral form (only if custody or visitation orders are being requested) 

� Form FL-320, Responsive Declaration to Order to Show Cause or Notice of Motion 

(2 pages) Leave blank; this is for the other party to respond to your motion. 

� Form FL-330, Proof of Personal Service (2 pages) 

 

 

 

 

STEP 2.  COMPLETE THE PAPERWORK. 

FORMS THAT MUST BE COMPLETED 
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FL-08  E07-03    

Family Law 

Order to Show Cause (continued) 

 

 USE THE FOLLOWING FORMS ONLY IF YOU ARE REQUESTING EMERGENCY ORDERS 

� Form FL-341, Child Custody and Visitation Order Attachment  (use only if you are 

requesting temporary orders involving children[under the age of 18])  (1 page) 

� Form FL-341(A) Supervised Visitation Orders (use only if you are requesting supervised 

visitation) 

� Form FL-341(B) Child Abduction Prevention Orders Attachment (use only if requesting 

abduction prevention orders) 

� Form FL-305, Temporary Orders (use only if requesting temporary orders) (1 page) 

� Form FL-311, Child Custody and Visitation Application Attachment (use only if 

requesting temporary orders for children [under the age of 18]) (1 page) 

If you are requesting orders for child support, spousal support or attorney’s 

fees -  

 

(You need to complete a Financial Statement if you are asking the court for support 

orders. You must use an Income and Expense Declaration instead if you are self-

employed or seeking spousal support orders, or attorneys’ fees.)   

� Form FL-155, Financial Statement (Simplified) (2 pages); and a blank Financial Statement 

(Simplified) You may only use this form if you qualify – rules are on the second page of the 

form,  otherwise use: 

¨ Form FL-150, Income and Expense Declaration (4 pages); and a blank Income and 

Expense Declaration for the other party to complete.  (You will also need to provide three 

recent pay stubs and last year’s W2 if available.) 

 

 

 

 

The forms can be typed or completed in black ink, 
neatly and clearly.  
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FL-08  E07-03    

Family Law 

ORDER TO SHOW CAUSE (CONTINUED) 
 

 

 

 

 

 

 

� Submit Filing Fees unless you qualify for a “fee waiver” (See Fee Waiver packet): 

� $26 for most motions OR … 

� $48 if your motion is to modify a child custody or visitation order. 

Submit your paperwork to the clerk’s office for the Judge to review.  Ask the clerk when you 

can pick up your papers… 

  

� The Clerk will give you a court date; process your paperwork, keep the original, and will give 

the filed copies back to you. 

 

 

� Keep one copy for your records. 

� Have the other copies served on the other parties to your case. (See Step 4 on the next page.) 

 

 

 

 

 

 

STEP 3.  SUBMIT FORMS TO THE COURT FOR FILING, WITH THE FILING 
FEES OR FEE WAIVER. 

REVIEW & SUBMIT FORMS & FILING FEES TO THE CLERK: 

DO THIS WITH THE COPIES: 
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FL-08  E07-03    

Family Law 

Order to Show Cause (continued) 

 

 

 

 

 

 

 

You must give the Order to Show Cause and a copy of all paperwork to all parties in the case, 

including the Department of Child Support Services if it is a party to your case. 

� Personal Service.  The Order to Show Cause paperwork must be personally served to all 

people who are parties in the case.  It must be served at least 21 days before the hearing  

UNLESS … 

� Service by Mail.  If the Order to Show Cause is being served on a party who lives out of 

State, it can be mailed to the other party by certified mail, return receipt requested. 

• at least 31 days before the Motion hearing if mailed outside California but in the US 

• at least 41 days before the Motion hearing if mailed outside the US 

 

 

 
 

 

The person who serves the documents must complete and sign the Proof of Service form, 

listing every document that was served (including the blank forms) to each party in the case: 

� Form FL-330, Proof of Personal Service (2 pages)  

 

 

 
 

STEP 4.  SERVE THE DOCUMENTS. 

SERVE ORDER TO SHOW CAUSE PAPERS TO ALL PARTIES IN YOUR CASE: 

HAVE THE SERVER COMPLETE THE “PROOF OF SERVICE” FORM: 

Note: Personal Service or Service by Mail can only be done by 
someone other than you, who is over 18, and is not a party to the case. 
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FL-08  E07-03    

Family Law 

ORDER TO SHOW CAUSE (CONTINUED) 
 
 

 

� Once the Order to Show Cause papers have been served on the other parties in the case, 

take the completed Proof of Service forms to the Family Law Clerk’s Office (4th floor of 

the Court House) for filing. 

 

 

 

The Family Law hearings are held in two locations.  The Court will provide you this information. 

STEP 5.  APPEARING IN COURT 

FILING THE PROOF OF SERVICE FORMS: 

seancrawford
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� Write your name,  address, and telephone number here. 
� Write “Fresno” after COUNTY OF. The address is: 1100 Van Ness Ave., Fresno CA 93724-0002. The Branch Name 

is: Central Branch. 
� Write the full names (first, middle, last) of the Petitioner and the Respondent. You are the Petitioner if you have 

started a case. You are the Respondent if another person started a case against you. 
� Check all boxes that apply, or check “Other” and tell the court what you are requesting. If this is to change a current 

court order, check MODIFICATION in addition to other boxes you may be checking.  

� Write the name(s) of the person(s) you are taking to court. 
� DO NOT FILL THIS IN. Take this form to the downtown courthouse 4th floor for a court date. 
�Check the box if the hearing is at the address listed in � above. If the hearing is being held somewhere else, check 

that box and write in the address. 
� DO NOT FILL IN. 
�DO NOT FILL IN. 
� DO NOT FILL IN 

Do nothing here. The judge signs and dates the Order. 
 

How to fill out 
 

ORDER TO 
SHOW CAUSE 

(FL-300) 
 
 
 

DIRECTIONS 
 

4 Find the number on the sample 
form. Example: � 
 

4 Go to the same number below to 
find out how to fill out the form. 

 
4 Type or print in black ink 
 
4 If you know the CASE NUMBER 

fill it in. If not known leave it 
blank. 
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How to fill out 
 

APPLICATION FOR 
ORDER AND 
SUPPORTING 

DECLARATION 
(FL-310) 

 
 
 

DIRECTIONS 
 

4 Find the number on the sample form. 
Example:  
 

4 Go to the same number below to find 
out how to fill out the form. 

 
4 Type or print in black ink 
 
4 If you know the CASE NUMBER fill it 

in. If not known, leave it blank. 

1 

� Write or type in the names of the petitioner and respondent. You are the “Petitioner” if you have started a case. You 
are the “Respondent” if another person started a case against you. 

� Check the box that tells who is asking for court orders. 
� Check boxes if custody (who the child lives with) of a child/children should be decided. If you want custody to be 

decided right away, check “to be ordered pending the hearing.” Under a., write the name and age of each child. Under 
b., write the name of the person to have custody. Check box c. if you want to change a current custody order. Write 
the date the current order was filed (1) and the name of the person given custody at that time (2). 

� Check boxes if visiting rights should be decided. If you want visiting rights decided right away, check “to be ordered 
pending the hearing.” Check “reasonable” if you want the court to decide the visiting schedule. If you check “other” 
write exactly what you want the court to decide. If you are requesting Child Abduction Prevention orders, check  2.c. 
Check 2.d. if either you or the respondent should not be allowed to take the child/children out of California or other 
area, such as Fresno County or the United States.  

� Check the box if you want child support. List the name and age of each child and the monthly amount of money you 
want for each child. Check box 3.c. if you want to change a current child support order. Put in the date the current 
order was filed and give information such as the amount of the current monthly payment. 

� Check the box if you are asking for spousal (husband or wife) support. Check box a. and list the monthly amount of 
money you want. Check box b. if you want the court to end a current order. Put in the date the current order was filed 
and write information such as amount of current monthly payment. Check box c. if you are asking the court to change 
a current order. Put in the date the current order was filed and give information. 

� If you want the court to order the other party to pay for attorney (lawyer) fees or costs, check one or both boxes, and 
write in the amount(s) you are asking. 

� This section keeps a person from selling, hiding, or giving away property. Property can be land, homes, belongings, 
money, insurance polices, etc. It also keeps a person from having to pay another person’s debts (money owed) after 
the court order is made. Check all boxes that apply. If you want this to be decided right away, check “to be ordered 
pending the hearing.” 



12 
12 

 

Write or type in the names of the petitioner and respondent. 
 
Check the box after # 7 if you want the court to decide who will use certain property. If you want this decided 
right away, check “to be ordered pending the hearing.” For 7.a., check the box that applies to you, either 
petitioner or respondent. Describe the property in the space provided. For 7.b., check boxes if either the 
respondent or petitioner should make payments on any money owed dur ing the court order. List in the space 
provided. 
 
Check the box after # 8 if you want the court to order the other party served (delivered) with the documents in a 
shorter than normal time period (21 days by personal service or 26 days by mail). Fill in the number of days 
where circled. Say why you need the shorter time in  (#9) below. 
 
Check this box if you checked “Other” on the Notice of Motion or if you are asking the court to allow you to 
serve the documents in a shorter than normal time period (see  #8 above). Write what you are asking and why in 
the space provided. 
 
Check the box after # 10 and tell the court what you are requesting and why. Use the space to list facts or 
reasons.  List dates and times starting with the most recent.  If you need more space check the box next to 
“contained in the attached declaration” then attach an extra page with your reasons. 
 
Date this form and print your name on the left. By signing your name on the right you are saying that everything 
written down is true and correct. 

APPLICATION FOR 
ORDER 
(FL-310) 

 
- page two - 

 
 
 

 
 

DIRECTIONS 
 

4 Find the number on the sample 
form. Example:  
 

4 Go to the same number below to 
find out how to fill out the form. 

 
4 Type or print in black ink 
 
4 If you know the CASE NUMBER 

fill it in. If not known, leave it 
blank. 
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How to fill out 
 

ATTACHED 
DECLARATION 

(MC-031) 
 

 
 
 

DIRECTIONS 
 

4 Find the number on the sample form. 
Example: � 
 

4 Go to the same number below to find 
out how to fill out the form. 

 
4 Type or print in black ink. 
 
4 If you know the CASE NUMBER fill it 

in. If not known, leave it blank. 

This form is always attached to another form or court paper. It is never filed by itself. 
 
 
Write the names of the Plaintiff/Petitioner and Defendant/Respondent. 
 
 
Use this form with FL-310, Application for Order and Supporting Documentation if you ran out of 
room writing your facts.  
 
 
Date the form. Type or print your name on the left. Sign your name on the right. 
 
 
Check the box that identifies you as the Petitioner/Plaintiff, or as the Respondent/Defendant. 
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 How to fill out 
 DECLARATION 

UNDER UNIFORM 
CHILD CUSTODY 

Jurisdiction and 
Enforcement Act 

(FL-105) 
 
 
 

DIRECTIONS: 
 
4 Find the number on the sample 

form. Example: 
 

4 Go to the same number below to 
find out how to fill out the form. 

 
4 Type or print in black ink. 
 
4 If you know the CASE NUMBER 

fill it in. If not known,  leave it 
blank. 

¶  Write your name, your mailing address, and telephone number (if any). 

·  If not filled in for you, put in address. Write “Fresno” after COUNTY OF. 

¸  Write Petitioner’s last name v. Respondent’s last name. Example: Smith v. Smith. You are the “Petitioner” if you 
have started a case. You are the “Respondent” if another person started a case against you. 

¹  Check this box if you do not want to write your current address for reasons of safety. Fill in the number of 
children from the marriage (minor children – under age 18) 

º  For the first child, fill in their first and last name. 

»  Fill in city and state the child was born in. 

¼  The child’s date of birth (month, day, year) 

½  If the child is a boy, write M for male. If the child is a girl, write F for female. 

For 9) through 12) give information from current (now) to later for the past 5 years: 

¾  The beginning and ending date the child lived at the address (from when to when). 

¿  The child’s current address is at the top, then the next last place the child lived, etc. If you do not want to write 
where the child lives now for safety reasons, check “confidential” and do not list address.  
Name of person (an adult) the child lives or lived with at the addresses you list. 
Relationship means how the child is related to the adult. For example, mother or father. 
Check the box below the second child’s name (“Resident information is the same …”) if the information above 
is the same for this child. If you check this box you do not have to complete the boxes below. 

For more children, check the box and fill out Attachment 3c. 
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DECLARATION 
(FL-105) 

 
- page two - 

 
 

DIRECTIONS: 
 
4 Find the number on the sample 

form. Example: 
 

4 Go to the same number below to 
find out how to fill out the form. 

 
4 Type or print in black ink. 
 
4 If you know the CASE NUMBER 

fill it in. If not known, leave it 
blank. 

Write Petitioner’s last name v. Respondent’s last name. Example: Smith v. Smith 
 
Check yes if you have ever been part of any legal case (in California or anywhere else) for custody of any 
child in this case. 
§ If you check yes, fill out a. through d. 
§ “Capacity of Declarant” asks if were you part of the case, a witness (called to testify/speak about 

the case), or in some other way involved. 
 
Check yes if you know something about any pending (waiting for decision) custody case involving any 
child in this case. 
§ If yes, fill out a. through d. 
§ “Nature of proceeding” means type of case. 
§ In “Status of proceeding” write what is now happening. 

 
Give information about any person (other than you or your spouse) that the child lives with now, or thinks 
that they have custody or visiting rights.  
 
Type or print your name (first, middle, last) on the line to the left, sign your name on the right. 
 
Write in the number of pages that follow this one if you used any added pages to give more information. 
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DECLARATION (FL-105) – Attachment 3c 
 

 

11 

13 

Use this page if there are more than 2 children.  Fill out the same way you did for the 
first two children. Ask for more forms if needed. 
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How to fill out 

 
RESPONSIVE 

DECLARATION TO ORDER 
TO SHOW CAUSE OR 
NOTICE OF MOTION 

(FL-320) 
 

 
 
 

DIRECTIONS 
 
4Leave this form blank.  The other party 
fills out this form. 

DO NOT FILL OUT THIS FORM.     
This form is filled out by the other party. 
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How to fill out 
 

PROOF OF 
PERSONAL SERVICE 

(Family Law) 
FL-330 

 
 
 

DIRECTIONS: 
 
4 Find a number on the sample form. 

Example: ¶ 
  
4 Go to the same number below to find 

out how to fill out the form 
 
4 Type or print in black ink 
 
4 If you know the CASE NUMBER fill it 

in. If not known, leave it blank. 

NOTE: the person serving the papers will use this form if they personally served the papers. 
¶  Write your name, address, and telephone number. 

·  If not filled in for you, write “Fresno” after COUNTY OF. The address is: 1100 Van Ness Ave., Fresno CA 
93724-0002. The Branch Name is: Central Branch. 

¸  Write the names of the parties.  You are the “Petitioner” if you started the case.  You are the “Respondent” if 
you did not. 

 

 

¹ Write the name of the person served. 

º Write the names and numbers of the papers served. (For example, “Notice of Motion.”) 

» Write in the date, address and time the papers were served. 

¼ Check box a., “not a registered California process server.” 

½ Write the name, address and telephone number of the person who served the papers. 

¾ The person who mailed the papers will write the date at the bottom of the page, print his/her name, and sign 
his/her name. 

9
 

The rest of this form is filled out by the person who serves the party for you.  You can’t serve the other party 
yourself.  Someone who is over the age of 18 must PERSONALLY serve the other party.  That person will 
complete the rest of this PROOF OF SERVICE. 



 
PROOF OF 

PERSONAL SERVICE 
(Family Law) 

FL-330 
 
 

- page two - 
 
 

There is nothing to fill out on this page, but you should read these instructions. 




